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Accreditations and Authorisation

Own Safety Rules

Where the IDNO or ICP are going to Work or
Operate on the ScottishPower Network under their

Own Safety Rules, the following criteria must be
met:-
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Accreditations and Authorisation

Have In place a Safety Management System consisting
of :-

o

X

Safety Rules

» Management Procedures

» Live work procedures

» Clear description of Authorisation levels issued to
Individuals (for audit purposes)

o%

o%

o%

Approval of above by the ScottishPower Health and
Safety Director
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Accreditations and Authorisation

I D N O a.n d I C P Safety “if’,.,'_* RGY  Reauest by IcP touse their oun Safety Ruies on the SPEN ——
Rule Acceptance Form T
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avoid dangsr; are conversant with Section 7 of the Healt and Safety 3t Work etc. Act 1974, and the sequisements of the Elecmicity
=t Work Renlations, 1989, arz all over 18 vears of azz Qur Diswitons SaferyRuoles (DER's) and Safsry Manzsement Svstemis
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Carificais of Exugloyess® Public Liability Lazurance® Profrssicnal Indemsiny
Lishiley Carificae [ — Carificai®

Consiroction all Risis y

R — NERS Cariificase® Relevasi ofher. (331 Fic )
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This is to Certify that : For (Compaay | Exgiged)

Eusiness Addrem :

Name of Company —
Comtact Name - Mobde No:
=-mad Addreas: AR i will Be seme s dhin comsace |

has been checked by SPEN Health and Safety team and the company & _
named above has been approved to carry out works on the SPEN network Fart 2 Statement by SPEN Health and Safetv representative :
under their own Distribution Safety Rules. ?ﬁ.@?ﬁxﬁ:ﬁ“ﬁmﬁﬂiﬁfmmﬁﬂmm mmmﬂm:;rkdemﬂedahaj;f

25 valid proof of the company s Compatency to carry outthis wark.

Assessment Date

Sigaed - PasNo- Tt
Cenificas mamber
Certificate Number: SPEN signatory: Tt Hasllt nd Ssfby réprasdnsiid sheld e formand tet grighuol form alowg with sgposcng b
Complisnes Ssetiom for pracissing. o
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Accreditations and Authorisation

Operatives working on SP’s electrical plant
and eqguipment need to be competent

KNOWLEDGE

UNDERSTANDING

Ompetence SKILLS

EXPERIENCE
This is confirmed in ScottishPower by the levels of AUTHORISATION
authorisation issued to individuals CATEGORY
Regardless of all the knowledge, skills, understanding ATTITUDE /
and experience of individual, their attitudes to
compliance with Policies and Procedures is B EHAVl O U R
paramount to their Health and Safety and that of
others.
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Accreditations and Authorisation

Drugs and Alcohol Policy

Scottish Power staff and its contractors are required to comply with our
Drugs & Alcohol Policy, which permits us to carryout random tests on
personnel working on or adjacent to our Electrical System

Where an accident or incident occurs on or adjacent to the system, it will be
at the discretion of the Scottish Power management to request that a “with
cause Drug & Alcohol tests” be carried out on all persons involved.

ScottishPower would expect responsible IDNO’s or ICP’s to have a similar
policy as part of there Safety Management
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Accreditations and Authorisation

Example notices/locks

Donot
Interfere
with this
plant /
CAUTION w

Earthing Lock

Danger
Live

switches, circuit breakers etc. when they are being used to apply a A
pparatus

Secure a Point of Isolation on Secure earth switches, circuit breakers etc. } poym—
Primary Earth

These types of locks are used to
secure earth switches, circuit
breakers etc. when they are
being used to apply a Primary

Earth

Secure switches, circuit breakers etc.
in their normal operational state
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Accreditations and Authorisation

Fault Condition Guidance

 Where an IDNO or ICP operative comes across the following
conditions they shall cease all work or operations and report
directly to their Local District Contact

— Network condition during LV switching do not meet notified or expected
conditions.

— During jointing works the cable condition if found to be substandard or
testing confirms that the notified or expected condition are not met.

— During access to substation there are defects identified on the
equipment within the area, transformers overheating, damaged or no
earthing, switchgear defects, burned or damaged LV fuse contacts and
cable terminations, indication of over heating LV sealing end on the LV
Board

 Note :- the above detall Is not exhaustive
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Accreditations and Authorisation

System incident Reporting

Communicate with your local EnergyNetworks contact.
If there is difficulty in making contact, call the Control
Emergency Number

Incident Detalls:- Location
Plant Identification
Type of Incident
Personnel involved
Remedial action
Injuries sustained (if any)
Third Party detalls
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Accreditations and Authorisation

Know the emergency numbers

 Emergency Contacts :-

* OCC (Scotland) 0141 776 2877
 NMC (Manweb) 0151 609 4999

» Customers Contact Number
» Call Centre Number for General Fault
Reporting

« 0845 2727 999 (Scotland)

» 0845 27 22 424 (Manweb Area)
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Accreditations and Authorisation

SPEN authorisation with previous experience

Pre-reiuisites

@ sp ENERGY

NETWORKS
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SPEN authorisation

NOo previous experience

Accreditations and Authorisation

Business requirement for authorising person(s)to
aspecific Group or Categories

v

o

Nomination and or approval of Authorisation request by
Section Head, Zone Leader and Employer

Training Mentor
Identified and Appointed
where appropriate

National Standard

AME - Access Movement & Egress isa
MNational Standard, which requires both
computer hased training/ assessment
and on site verification of competency.

SMICOP —SMART Metering Mational
Standard, no SP Authorisations Required

MNote-Training Mentors Required forall candidates
being issued with Personal Supervision Authorisations

v

Assessment by Training Mentor (see note above) or Manager of candidate’s
current knowledge and experience, also provide supportand material to ensure
the candidate has sufficient understanding of the training course(s) being attended

I-_----‘ﬁ_-----‘------------‘

Candidate attends formal training course and

comp the course twhere
applicable

I

Candidates With Prior Experience or
deemed ‘competent’

Who have successfully completed the
assessment, and will require an
interview for the Authorisation(s)
required

Candidates Requiring Operational
E i Who have successfully
completed the Stage 1 trainingwill
be issued a Personal Supervision
Authorisation

5

W
Interviewed by approved
Examining Person

l

Authorisation Issued, ensuringthe
candidate understands fully the
Authorisation Group(s) and or
Categories being issued.
S5AMS Updated

Yes

Training Mentor
supperts and monitors the progress

of the candidate to achieve the
required Authorisation
1

Y

Mentor asseses candidate for progresion to
Stage 3

L2

Yes

el i

f

Training Mentor
In conjunction with Section Head or Zone
Leader nominates the candidate for Stage 3
assessment

|
'

Candidate attends Stage 3 assessment and
1 meets criteria

e e

I
Stage1 |l
I

____________1___________1

“
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Web Access to SP Documentation

You are here: Home | About Us | Safety | Safety Documents

Safety Documents

Corporate Governance

What We Do = ; 2
In this area of the website, you can view our

Stakeholder Engagement
i safety documents.

Regulatory Information &

Library Please use the sub-menu to navigate to the documents or use the links .
Balow m Contact Information
Careers m Complaints Procedure
safety N | | Safety Rul.eS and PSSls ) Help & Support
m Live Working Manual
Metal Theft m Management Safety Procedures
PowerWise &' m Contractor Safety Booklets Enquiry Forms
Customer Safety If you would like to contact
Working Near Our us via our website, please
Network click on the relevant link
; below and complete the
Safer Excavations
htt . : networks.co.uk d details requested on the
Wayleaves fan
Safely Dacuents & m General Enquiries
Safety Rules and PSSils = Pnority Services
Live Working Manual m Wayleaves A
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SP ENERGY CiC - Code of Practice 2015
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Inspection and
Monitoring
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Inspection and Monitoring

“* New entrants will be inspected until satisfactory
performance is met, when the frequency of
iInspection will be lowered.

¢ Existing ICPs will be monitored on a random
sampling basis and performance will be reviewed
against the criteria

*» A decision to change inspection levels and
associated charges is ultimately at the discretion of
SPEN.
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Inspection and Monitoring

*» Performance, as judged by significance of
Inspection findings and quality of work.

“ Knowledge of any ICP organisational changes I.e.
new staff or subcontractors

* Changes in type of work I.e. an ICP moves from
underground services to internal mains installation.

All ICP’s requesting to be part of an EOCW trial will
be reviewed on an individual basis, irrelevant of
Inspection and Monitoring level.
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Inspection and Monitoring

Scheme 1 - SPEN Inspection

A random sampling approach based on activity risk Is
adopted within SPEN. All work selected from the daily
whereabouts will be inspected in the following order:

1.
2.
3.

_eve
_eve
_eve

1 / New Entrants / any future EOCW activities
2
3

@ sPENERGY
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Inspection and Monitoring

Scheme 2 - Self Inspection

After a satisfactory performance in Scheme 1, an ICP
has the option to move onto the ‘Self Inspect’ scheme
where an ICP can construct a network with minimum
or no inspection and monitoring from SPEN.
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Inspection and Monitoring

Scheme 1 - SPEN Inspection

Level 1 - An ICP can be moved to Level 2, when they
have completed 40 working days’ work meeting
satisfactory performance as detailed below.

Timescales start after the first daily whereabouts and
site visit undertaken.

Level 2 - An ICP can be moved to Level 3, when they
have completed a further 40 working days’ work
meeting satisfactory performance as detailed below.
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Inspection and Monitoring

Scheme 1 - SPEN Inspection

Level 3 - This level could be attained after 80 working
days of satisfactory performance.

When the ICP has completed a further 40 working
days’ work meeting satisfactory performance an ICP
has the option to move onto the self-assessment
scheme.
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Inspection and Monitoring

Scheme 1 - Satisfactory performance:

* Less than 5 Items Of Concern

¢ Less than 20% of all audits with an IOC identified
s Zero safety critical failures

Scheme 1 - Unsatisfactory performance:

o |f an ICP fails to meet the criteria set above.
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Inspection and Monitoring

Scheme 2 - Self Inspect

After a satisfactory performance in Scheme 1, an ICP
has the option to move onto the ‘Self Inspect’ scheme
where an ICP can construct a network with minimum or
no inspection and monitoring from SPEN.
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Inspection and Monitoring

Level 4 — An ICP can be moved to Level 4, when they
have completed a further 40 working days’ work
meeting satisfactory performance.

All ICPs at level 3 at 30/10/2015 will have the option to
move onto Scheme 2 Level 4

Level 5 — This Is the stage with no planned inspection
and monitoring and no associated charges. This stage
could be attained after 120 days of satisfactory
performance at Scheme 2 Level 4.
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Inspection and Monitoring

Scheme 2 - Satisfactory performance:

s Completion of a 6 month period with all works
recorded and accounted for as per scheme
guidelines.

Scheme 2 - Unsatisfactory performance:

o |If an ICP fails to meet the criteria set above.
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Inspection and Monitoring

Where an ICP falls to meet the criteria at Scheme 2,
Level 4, they will move over to Scheme 1 Level 3 and
charged accordingly.

SPEN reserve the right to inspect all works on all sites,
Irrespective of scheme or inspection level. This will not
affect the associated Inspection and Monitoring
charges identified within the Connection Charging
Statement.
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Inspection and Monitoring

A decision to move inspection levels to either more or
less frequent inspections Is ultimately at the discretion
of SPEN, after discussion at local level with the ICP.
However, as a guide:

“* The inspection level for all ICPs will be reviewed
periodically

“* Any change In the level will be confirmed to the ICP
In writing
*» Persistent failures or Safety Critical failures will

result in an immediate review of the ICP inspection
level.
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Inspection and Monitoring

“* Working practices that could have the potential to
compromise the integrity of the SPEN network

¢ Fallure to document work that has been carried out

¢ Inadequate storage or control of materials

** Work being carried out which does not comply with
SPEN'’s specifications, or if unable to meet those

requirements failure to seek approval before
proceeding with those works.
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Inspection and Monitoring

Any ICP that Is inactive for over a one year period shall
automatically have their inspection level lowered to the
next level.

CP’s who work across both SPEN licenced areas
nave separate reviews to their levels, e.g. they can be
evel 2 in SPD and level 1 in SPM.
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Inspection and Monitoring

*» Fallure to keep SPEN informed about works
programme

s Contestable works performed which are outside the
ICP’s registered scope

*» Action not taken to satisfactorily close previously
identified 10C
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Inspection and Monitoring

Recap
level 1 Lewvel 2 Lewel 3 Lewvel 4 Lewvel 5 Timeline
40 days | 40 days | 40 days | 40 days | Ongoing audit 01-Jan-16 40 26-Feb-16
80 days 26-Feb-16 40 22-Apr-16
120 days 22-Apr-16 40 17-Jun-16
160 days 17-Jun-16 40 12-Aug-16

 SPEN reserve the right to inspect any work being
undertaken on their plant and apparatus.

« Work may be stopped on Safety grounds.
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