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YOUR HOTEL ACCOMMODATION EXPENSE CLAIM
Please fill in all relevant boxes, save this form and return it with your itemised receipts so we can review your claim. 
WHAT YOU CAN CLAIM 
· Hotel accommodation: you can claim up to £200 per room, per night. 
· 
Please include itemised receipts for all hotel accommodation expenses—we need these to review your claim.  
If your claim is successful, we’ll pay you by cheque. We aim to issue your cheque within 28 working days. 

CUSTOMER DETAILS 
	Full name * 
	  
	Telephone 
	  

	Email address * 
	  
	Preferred contact 
	☐ Phone     ☐ Email     ☐ Letter 

	Full Address * 
	  

	Best time to contact you 
	  


CLAIM AND PROPERTY DETAILS 
	MPAN*
	  

	Property affected
Please only complete if address is different to the above
	

	Claim type * 
	☐ Hotel Accommodation 

	When did the power cut happen? *
Please provide estimated dates and times where you had no power
	Power cut start time and date
	

	
	Power restored time and date
	


SUPPORTING DOCUMENTS 
	Attachments 
	☐ Hotel VAT receipt    ☐ Other supporting evidence 

	Other documents
	  


CUSTOMER DECLARATION 
☐   I confirm that the information provided is accurate to the best of my knowledge and that I am authorised to provide it. I understand that SP Energy Networks may use it to review and respond to my enquiry. 
	Customer name * 
Printed
	  
	Date * 
DD/MM/YYYY 
	

	Customer Signature *
Please type your name if completing electronically 
	


Save a copy, then attach this form and all supporting documents to your email reply. 
* Required field 
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